AQUANEXX GINEERING

Code of Conduct

1. Introduction

Purpose: This Code of Conduct outlines the standards of behavior expected from
all employees to ensure a professional, respectful, and ethical workplace.

Scope: This policy applies to all employees, contractors, and temporary staff.

2. Company Values and Mission

Mission Statement: “Commitment to Superior Customer Experience”

Core Values: Integrity, Respect, Excellence, Innovation, and Teamwork.

3. General Conduct

Professionalism: Employees are expected to conduct themselves professionally at
all times.

Respect: All employees must treat colleagues, clients, and partners with respect
and courtesy.

Integrity: Employees should act with honesty and transparency in all business
dealings.

4. Compliance with Laws and Regulations

Legal Compliance: Employees must comply with all applicable laws, regulations,
and company policies.

Ethical Behavior: Employees are encouraged to make ethical decisions and act
responsibly.

5. Workplace Behavior

Attendance and Punctuality: Employees are expected to be punctual and maintain
regular attendance.

Dress Code: Employees should adhere to the company’s dress code policy.

Use of Company Property: Employees must use company property responsibly
and for business purposes only.



AQUANEXX GINEERING

6. Confidentiality and Data Protection

e Confidential Information: Employees must protect confidential information and
not disclose it without proper authorization.

« Data Protection: Employees must comply with data protection laws and company
policies.

7. Conflict of Interest

¢ Avoiding Conflicts: Employees should avoid situations where personal interests
conflict with company interests.

o Disclosure: Employees must disclose any potential conflicts of interest.
8. Reporting Violations

e Whistleblower Protection: Employees can report violations of the Code of
Conduct confidentially and without fear of retaliation.

¢ Investigation Process: The company will investigate reported violations promptly
and fairly.

9. Disciplinary Actions

e Consequences: Violations of the Code of Conduct may resultin disciplinary
actions, up to and including termination of employment.

10. Acknowledgment

¢ Employee Acknowledgment: Employees must acknowledge that they have read,
understood, and agree to comply with the Code of Conduct.

11. Environmental Responsibility

¢ Employees must comply with all environmental laws and regulations.

¢ Promote sustainable practices such as reducing waste, conserving energy, and
minimizing environmental impact during operations.

¢ Report any environmental hazards or violations immediately.

12. Social Responsibility

e Maintain a safe, inclusive, and respectful workplace.
¢ Uphold human rights and fair labor practices.
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e Support community engagement and social initiatives where possible.
13. Governance & Ethics

e Zerotolerance for bribery, corruption, and unethical conduct.

e Ensuretransparency in all business dealings.

o Protect stakeholder interests and maintain accurate records.

14. ESG Reporting & Accountability

e Employees should cooperate with ESG audits and reporting requirements.
¢ Encourage continuous improvement in sustainability and ethical practices.

Sample Acknowledgment Form

I, (Name), acknowledge that | have read and understood the Company’s Code of Conduct. |
agree to comply with the guidelines and policies outlined in this document.

Signature:

Date:




